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Adagio OrderEntry 93A: Import Order List to Invoice: Revised August 24, 2018:  
 

Adagio Order Entry will allow you to import a list of Orders to be Auto-Invoiced. 

 

Adagio Order Entry has an Orders to Invoice Default import template with a sample import file containing the 

only importable field: Order number. 
OEORAIIM.CSV  import file with list of Orders 1500 – 1510. 

 

For information on specific types of data, see the Data Types section. 

 

You may delete the default import/export template. However, if you delete all of the import/export templates, 

the list of default templates will be recreated. 

 

File Information tab 
Use this tab to set the File format, name and location.  The supported file formats are Excel, ASCII CSV 

(Delimited), ASCII Fixed Length or PSV delimited. 

 

If you choose to use ‘Auto-import on startup’ for this template, you must also ‘Delete import file on success’. 

 

NOTE: If this option is selected, the import file will be deleted when the Order list is imported successfully, not 

when the Orders have been invoiced successfully.  If there is a chance that you will select No to the 

confirmation: ‘Do you want to invoice the imported list of orders?’, do not enable this option. 

 

The only import field is the Order number: 
 

Field Name Default Type Length Notes 

Order number String 12 Must be in Import File 

 

Template Requirements Notes 
 When the list of Order numbers is imported, you will see a Confirmation message: 

Do you want to invoice the imported list of orders? 

 

Select No to return to Import Order List to Invoice. 

 

Select Yes to open the Auto-Invoice Orders window. 

 

Set the Invoice date and choose the Generate button. 

 

The Auto-Invoice log will show whether the orders were successfully invoiced or not: 
Order completely shipped 

Order partially shipped 

 

If an Order cannot be invoiced, you may receive these messages based on the:  

 

Receivables Company Profile setting for ‘Prompt if over credit limit’ or Customer Terms code settings: 

‘Skip credit check’ or ‘Payment required’: 
Invoice would put customer over credit limit 

Order Terms requires full payment 

Order Terms requires partial payment 

 



Copyright 2018 by Softrak Systems Inc. All rights reserved. 

 
2 

OrderEntry Company Profile setting for ‘Auto-invoice method’ and Inventory Company Profile setting 

for ‘Allow inventory levels to be below 0?’: 
Not all lines shippable 

No lines to ship on order 

 

OrderEntry Company Profile setting for ‘Verify Ship Via’: 
Validation of order information failed  

 

OrderEntry Company Profile setting for ‘Misc. charges from main list’ or current list of Miscellaneous 

charges in Edit Miscellaneous Charges: 
Invalid misc charge on order 
 

Data Types and Additional Notes 

 

Strings: 

 Setting an offset for a field, larger than zero, will skip that many characters from the beginning of the 

string. 

 Extra characters after the defined field length will be ignored. 


