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PurchaseOrders 93B: Import Optional fields: Revised November 16, 2021: 
 

Adagio PurchaseOrders allows you to import Optional field values. 

 

Adagio PurchaseOrders has 6 Optional field titles: 3 for PO Headers and 3 for Sundry Vendors.  If they are non 

blank, you can import values on Edit of the Optional field in File, Optional Fields.  

 

 
 

You may also set the option to ‘Delete import file on success’. 

 

There is a sample Excel import file in the Sample data: 
IMPOPTVL.XLSX import file with SP for the Secondary SP Optional field. 

 

 
 

Template Requirements Notes 
❖ Excel files are the only format that is supported. Only one-column. 

❖ Only import values should be in the import file. Do not include Header lines. 

❖ Duplicates in the import file will be ignored. 

❖ Values will be limited to the maximum length set on the optional field. 

❖ The Uppercase option on the Optional field will be ignored so the import file must be correct. 

❖ Escape will cancel from the import. 

 


