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Adagio Invoices 93B: Export Invoices: Revised August 12, 2021:  
 

Adagio Invoices will allow you to export Invoices/Credit notes and Retainage invoices by batch number, from 

Open or Archive Batches.   

 

When you export Invoices, you can choose whether or not Invoice numbers, Customer Information, Text 

information and Detail information are included or not.  

 

If invoice numbers are excluded and Increment is on in the Company profile, new document numbers will be 

assigned when the batches are imported. 

 

If Customer information is exported, it will be imported from the import file (C2).  If Customer information is 

excluded, it will be read from the Customer’s record when the batch is imported (C1). 

 

If Text information is exported, it will be imported from the import file (T2).  If Text information is excluded, it 

will be updated based on the text code in the Company Profile when the batch is imported (T1). 

 

If Detail information is exported, the Description, Item Cost and Item Price will be read from the import file 

when the batch is imported (D2/I2).  If Detail information is excluded, the Description, Item Cost and Item 

Price will be read from the item file when the batch is imported (D1/I1) 

 

Adagio Invoices has 7 Default templates for Exporting Invoices.  They match the 7 import templates. 

 

You can also create your own export file templates. For more information on setting up your export file and 

template properly, please see the Template Requirements section below. You can also review all available fields 

that can be included in the Table of fields section below. 

 

Generally, you can export more fields than you can import. If you are planning to export, modify and then 

import the export files you create, make sure that the export template and the import template both have the 

same number of fields and the same kind of fields, in the same order. You can use filler fields in the import 

template as placeholders for any fields that can be exported but that cannot be imported.  You should also 

review the Import documentation to see if there are required fields and if there are any rules regarding field 

order. 

 

You may delete the default import/export templates that are not useful to you. However, if you delete all of the 

import/export templates, the list of default templates will be recreated. 

 

For information on specific types of data, see the Data Types section. 

 

File Information tab 
Use this tab to set the File format.  Excel, ASCII CSV (Delimited), or ASCII Fixed Length are the most 

commonly used File Formats. 

 

Template Requirements Notes 
 Hdr-Header type will be: I for Invoices, C for Credit Notes, or R for Retainage Invoices.  

 Hdr-New invoice is Y for the first row of a new document.  The rest of the rows for the document will 

be N to indicate that the record is a continuation of the previous document. 

 Hdr-Customer update type is C1 and the Customer fields are blank if the customer information is not 

included.  On import, customer information will be read from the Customer’s record.  Hdr-Customer 

type is C2 if the customer information is included in the export file. 
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 If you are exporting Customer address fields to create an import file, export the Hdr-Cust addr1/street1 

to Hdr-Cust addr3/street3. Then include either: Hdr-Cust address 4 OR Hdr-Customer city and Hdr-

Customer state. 

 If the Hdr-Invoice no is blank in the import file, Include invoice numbers was disabled on the export.  

On import, the next document number will be assigned if the Company profile is set to increment. 

 Hdr-Header opt 1 and 2 refer to the Original Invoices Optional fields in the Company Profile.  You can 

have up to 2 fields and define a data type for each.  The length and type depends on the data type 

selected. The fields are blank if they are not used. The length is 15 for all types if the import file is 

ASCII Fixed Length. 

Data Type  Type  Length 

Amount Number 13  

Units  String  15 

Text  String  15 

Date  Date  6 – 8 

 Hdr-Inv orig will be blank for an Invoice document.  It may be blank for a credit note.  It must not be 

blank for a Retainage invoice. 

 Hdr-G/L accounting date will only appear if ‘Allow edit of accounting date?’ has been selected on the 

System options tab of the Company Profile. 

 Re-importing Adagio Payments Credit Card related transactions requires proper setup.  See Additional 

Notes, Invoices & Credit Notes with Payments, Adagio Payments, Importing Transactions processed in 

another program, in the Import notes.  

 If the Text type is T2, the text lines are included in the export file. If the Text type is T1, the Text code 

will be exported. 

 If the Item type is D1 or D2, the detail line is for an Invoices Item. Item type I1 or I2 is for Adagio 

Inventory Items.  D1/I1 means that the Description, Item Cost and Item Price will be read from the Item 

file.  D2/I2 means that the Description, Item Cost and Item Price will be read from the Import file. 

 Hdr-Header Optional fields 1 and 2. These fields are for Invoices Items.  The length and type depends 

on the data type selected. Leave the field blank if they are not used. The length is 15 for all types if the 

export file is ASCII Fixed Length. 

Data Type  Type  Length 

Amount Number 13  

Units  String  15 

Text  String  15 

Date  Date  6 – 8 

 Hdr-Optional fields only appear if the Batch Options Field Titles in the Company Profile are non-blank.  

The defined Field titles will be displayed in the Field/Default Selection lists. 

 Det-Optional fields only appear if the Optional field titles in the Inventory Company Profile are non 

blank. The defined Field titles will be displayed in the Field/Default Selection lists with “I/C item” as a 

prefix. 

 

Additional Notes: 

 

Project Tracking 

 Project Tracking must be enabled in the Ledger Company Profile and Receivables must be 9.3B to 

reveal Project in the Export field list. 

 If another project name is used in place of Project, this term will display as the field title. 

 

Table of fields 
 

Field Name Default 

Type 

Length Notes 
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Hdr-Header type String 1 I = Invoice, C = Credit note, R = Retainage invoice 

Hdr-New invoice String 1 Y = Yes, N = No 

Hdr-Customer update type String 2 C1 or C2. See Template Requirement Notes 

Hdr-Customer code  String 6  

Hdr-Customer name 1-2 Strings 40 Blank if exported & Customer information not included 

Hdr-Customer formatted addr Boolean 1 Information. F/0 = False.  T/1 = True  

Hdr-Cust addr/street1-3 Strings 40 
For Import, Hdr-Cust addr1/street1 to Hdr-Cust 

addr3/street3 must be included AND Hdr-Cust address 4 

OR Hdr-Customer city and Hdr-Customer state 

Hdr-Cust address 4 String  40 

Hdr-Customer city String 30 

Hdr-Customer state String 20 

Hdr-Customer country String 30  

Hdr-Customer zip String 20  

Hdr-Customer contact  String  30  

Hdr-Customer tel String 20  

Hdr-Customer fax String  20  

Hdr-Customer email String 160  

Hdr-Description 1-2 Strings 40  

Hdr-Reference String 12  

Hdr-Purch. order String 15  

Hdr- Header opt 1 – 2 Strings 15 See Template Requirement Notes 

Hdr-Salesperson String 6  

Hdr-Customer type String 1 Blank (Base) to E 

Hdr-Territory String 6  

Hdr-Ship to loc String 3  

Hdr-Price list String 6 Inventory Items 

Hdr-Ship date Date 6-10  

Hdr-Ship via String 20  

Hdr-Ship fob String 20  

Hdr-Tax group String 6  

Hdr-Tax type Number 1 0-9 

Hdr-Tax exempt 1-2 String 15  

Hdr-Job String 6 Only for JobCost datasets 

Hdr-Phase String 6 
Only for JobCost datasets with integration at the Job-

phase-category 
Hdr-Category String 6 

Hdr-Job/Phase/Cat String 18 

Hdr-Ship to code String 6 See Template Requirement Notes for C1/C2 

Hdr-Ship to name 1-2 Strings 40  

Hdr-Ship to addr/street 1-3 Strings 40 
For Import, Hdr-Ship to addr1/street1 to Hdr-Ship to 

addr3/street3 must be included AND Hdr-Ship to address4 

OR Hdr-Ship to city and Hdr-Ship to state 

Hdr-Ship to address4 String 40 

Hdr-Ship to city String 30 

Hdr-Ship to state String 20 

Hdr-Ship to country String 30  

Hdr-Ship to zip String 20  

Hdr-Ship to contact String 30  

Hdr-Ship to telephone String 20  

Hdr-Ship to fax String 20  

Hdr-Shipto email String 160  

Hdr-Optional text fld 1-3 Strings 30 These fields will appear using the Optional Field Titles in 

the Company Profile. Hdr-Optional date fld 1-2 Dates 6-10 
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Hdr-Optional amount fld 1-2 Numbers 13 

Hdr Optional unit fld 1-2 Numbers 16 

Hdr-Invoice no String  12 See Template Requirement Notes 

Hdr-Inv orig String 12 See Template Requirement Notes 

Hdr-Invoice date Date 6–10  

Hdr-Invoice time Number 5 Information 

Hdr-G/L accounting date Date 6-10 See Template Requirement Notes 

Hdr-Terms code String 6  

Hdr-Due date Date 6-10  

Hdr-Discount percentage Number 16  

Hdr-Discount base Number 16  

Hdr-Discount date Date 6-10  

Hdr-Retainage due date Date 6-10 
Only for Retainage related data. 

Hdr-Retainage percent Number 16 

*Hdr-Source Currency String 3 Information 

*Hdr-Exchange Rate Number 16  

*Hdr-Rate Type String  2 

*Hdr-Rate Date Date 6-10 

*Hdr-Rate operation String 1 

Information *Hdr-Date Matching String 1 

*Hdr-Rate Override? Boolean 2 

Hdr-Misc amount 1 Number 16 Fields must first be created in Company Profile before 

they are available to be exported Hdr-Misc amount 2 Number 16 

Hdr Retainage amount Number 16 Only for Retainage related data. 

Hdr-Payment method String 6  

Hdr-Check String 12  

Hdr-Pad enabled Boolean 1 Information Adagio Payments only.  

*Hdr-Foreign Source Currency String 3 

Information 

*Hdr-Foreign Payment Number 16 

*Hdr-Foreign Rate Number 16 

*Hdr-Foreign Rate Type String  2 

*Hdr-Foreign Rate Date Date 6-10 

*Hdr-Foreign Rate Rep String 1 

*Hdr-Date Matching String 1 

*Hdr-Foreign Rate Override? Boolean 2 

*Hdr-Foreign Home Currency String 3 

Hdr-Cash Payment Number 16  

Hdr-Cash Discount Number 16  

Hdr-Account Set String 6  

Hdr-Cash Account String 6  

Hdr-Cash Department String 6  

Hdr-Credit card (Last 4) String 4 For Payment methods set to Category 3-Credit Card. 

Information if Adagio Payments is installed and Payment 

method set to Category 9-Online Credit Card. 
Hdr-Credit card exp. date Date 5 

Hdr-Credit card name String 40 

Hdr-Credit Card Id String 6 

Adagio Payments only. Category 9-Online Credit Card 

Hdr-Credit Card Vault ID String 15 

Hdr-CC Trans Id String 15 

Hdr-CC Auth. Code String 6 

Hdr-CC Auth. Amount Number 16 



Copyright 2021 by Softrak Systems Inc. All rights reserved. 5 

Hdr-Date last edited Date 6-10 

Information Hdr-Time last edited String 5 

Hdr-Last edited by user String 3 

Text-Type String 2 T1 or T2. See Template Requirement Notes 

Text Code String 10  

Text-Line 1 - 10 Strings 75  

Item type String 2 D1/D2 or I1/ I2.  See Template Requirement Notes. 

Item code String 6/16 6 for Invoices, 16 for Inventory 

Item description String 40  

IC Category String 3 
Inventory items 

IC Location String 3 

Qty Ordered String 14  

IC Unit String 10 Inventory items 

Qty Shipped String 14  

Qty Back ordered String 14  

Item date Date 6 – 10  See Data Types and Additional Notes 

Reference String 12 See Template Requirement Notes. 

Item tax status Number 1 0-9 

Opt field 1 – 2 Strings 15 Invoices Items See Template Requirement Notes. 

Item text 1 – 10 Strings 75 See Template Requirement Notes. 

Item G/L account String 6  

Item G/L dept String 6  

Project String 18 See Additional Notes: Project Tracking 

Item-Job phase String 6 Only for JobCost datasets with integration at Job-phase-

category Item-Job category String 6 

IC Price List String 6 Inventory items 

Unit cost String 14  

Unit price String 14  

Extended price String 14  

Price adjustment % String 13 0 if not used 

Total before tax String 13 For Import, set to 0 to have program calculate this field. 

IC Optional text fld 1-3 Strings 30 

These fields will appear using the Optional Field Titles in 

the Company Profile in Inventory. 

IC Optional date fld 1-2 Dates 6 - 10 

IC Optional amount fld 1-2 Numbers 13 

IC Optional unit fld 1-2 Numbers 16 

  MultiCurrency fields are marked with an * 

 

Data Types and Additional Notes 

 

Dates: 

 4 possible formats to choose from: 

 ASCII YYYYMMDD – 2 or 4 digit year formats allowed (“070128” or “20070128”). 

 Date – The Julian date format as a number of days since Dec 31 1899. (ie 37649). 

 WinFormat – The ‘short date format’ as defined in the Windows Regional Settings (ie “01/28/2007”). 

 User specified – Set the desired date format.  

 Credit card exp. date uses a special format: mm/yy 

 

Strings: 

 Extra characters after the defined field length will be ignored. 
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Numbers: 

 Negatives use a leading ‘-‘. 

 Amounts export with currency decimals, integers export with no decimals. 

 

Booleans: 

 ‘True’ can be defined either as a 1 character string “T” or the number 1. 

 ‘False’ can be defined either as a 1 character string “F” or the number 0. 

 

Time: 

 A 24-hour clock is used for determining AM or PM. “08:30” is 8:30 AM, and “14:30” is 2:30 PM. 


