Adagio Ledger 93B: Import Transactions: Revised March 18, 2022:
Adagio Ledger will allow you to import Transactions for Prior Years.

Adagio Ledger has a simple Transactions Default import template that matches the Default export format.
There are also sample import files that match this template in sample data. If you import the files into sample
data, add prior years and open the periods. Add 2004 for Single currency data and 2003 for MultiCurrency data.

In Single Currency sample data:
GLTRANSIM.CSV  import file for "Transactions Default". Set File format to CSV.
GLTRANSIM.XLSX import file for "Transactions Default".

In MultiCurrency sample data:
GLTRANSIM_MC.CSV import file for "Transactions Default". Set File format to CSV.
GLTRANSIM_MC.XLSX import file for "Transactions Default”.

You can also create your own import file templates, provided your import file or import template contains
certain required fields. For more information on setting up your import file and template properly, please see the
Template Requirements section below. You can also review all available fields that can be included in the Table
of fields section below.

For information on specific types of data, see the Data Types section.

You may delete the default import/export templates that are not useful to you. However, if you delete all of the
import/export templates, the list of default templates will be recreated.

File Information tab
Use this tab to set the File format. Excel, ASCII CSV (Delimited), or ASCII Fixed Length are the most
commonly used File Formats.

If you choose to use ‘Auto-import on startup’ for this template, you must also ‘Delete import file on success’.

If you choose ‘Delete attached docs from source?’ and the field Attach PDF is imported or defaulted, the
attached PDF files are deleted from the source location when import is done and has completed without errors.

Field Selections and Field Defaults tabs
Use these tabs to select the fields for your import template.

If the available fields list is long and you are having difficulty locating the field you want to find, type a few
characters of the field name in the Field name contains field.

Selecting a particular field type in the Restrict field type field can also be used to show only fields of the type
selected (eg. Text, Amount, Date or Value) in the available fields list.

You may also choose the option to: ‘Sort alphabetically?’.
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Minimum Fields Required to import Transactions to a Historical Year

Field Name Default Type | Length | Notes

Account Code String 6 Must be in Import File
Transaction No Integer 6

Source Code String 4 May be in Field Defaults
Transaction Date Date 6-10

Amount Number 16 Must be in Import File
Fiscal Year String 5 Must be in Field Defaults

Template Requirements Notes

X/
X4

L)

7/
X

L)

You cannot import Transactions into the current or next fiscal year; only previous years are allowed. If
you want to import detail transactions into the Current/Next Year, use the Import Batch function.
Importing Transactions will also update the Current Balance for the fiscal year and the respective period
Net Changes buckets. However, you will still need to import opening balances for prior years.
Transactions cannot be imported into Closed fiscal periods or with a transaction date that does not fall
within any Open period in an existing fiscal year.

Transaction Number must be an integer greater than 0.

All transactions in the import file must be sorted / grouped by Transaction No. Also, all transactions that
have the same Transaction No must belong to the same fiscal period and have total debits = credits.
Transaction No is a required field but it does not have to be in the import file; it can be defaulted. If it is
defaulted, all of the transactions in the import file must be for the same period.

The combination of Account Code and Department Code must exist in Ledger or the file will not be
imported.

If Fiscal Year is to be set, it must be defaulted and cannot be imported from the file.

If Fiscal Period is not imported, it will be determined by the Transaction Date and fiscal calendar.

For the Amount field, indicate credits with a leading “-“. Include the number of decimal places used in
the currency.

Additional Notes

MultiCurrency

R/
L X4

Home Amount is not required. It will be calculated based on the Source Amount, Currency Code, Rate
Type and Rate if it is not in the Import template or it is 0 in the Import file/Field Defaults. However,
Debits must equal Credits for the Home Amount or import will fail.

Rate Type will default from the Company Profile if it is blank in the import file or not imported.

Rate will be read from the currency rate file, if the import file uses 1.0 as the value for the rate or the
field isn’t imported.

For the amount fields: Home Amount, Source Amount, indicate credits with a leading “-*“. Include the
number of decimal places used in the currency.

Source Amount will be calculated based on the Home Amount, Currency Code, Rate Type, and Rate if it
is 0.00 in the import file or if the field is not imported.

DocStore
Attach PDF may be used to import or default an attachment file. The attachment must be a PDF file. A blank
path is valid and will be ignored. If non blank, the path must be valid. The filename must be valid.

Project Tracking

R/
¢

R/
¢

Project Tracking must be enabled in the Company Profile to reveal Project in the Import field list.
If another project name is used in place of Project, this term will display as the field title.
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% The account must have Project Tracking enabled in order to include a Project code value.
% Validation is also performed if the account is defined to require projects or to restrict them to be within
specified range(s).

Table of fields

Field Name Default Length | Req? | Value if not Notes
Type Imported
Transaction No Integer 6 Y N/A See Template Requirement Notes
Fiscal Period Integer 6 N From Date Values 1-12 (13)
Fiscal Year String 5 Y N/A Only Defaulted; cannot be imported
gz;%ur?rtnecr?tdgo Je gg:gg 2 \N( /A See Template Requirement Notes
Source Code String 4 Y N/A Omit the hyphen
Reference String 12 N Blank
Transaction Date Date 6-10 |Y N/A
Description String 30 N Blank
Description 2 String 30 N Blank
Units Number 16 N 0.00 Ignored unless account has units
# Amount Number 16 Y N/A See Template Requirement Notes
* Home Amount Number 16 Y N/A
* Currency Code String 3 Y N/A
* Rate Type Strin 2 N Company Profile :
* Rate Di?e Dateg 6—-10 | N FrompMé/: See MultiCurrency Notes
* Rate Number 16 N From MC
* Source Amount Number 16 N Calculated
Posting Sequence String 5 N Blank
Journal Entry String 5 N Blank
Batch Number String 5 N Blank
Subledger Version Number 6 N 0
Subledger Account String 6 N Blank
Subledger Trans Type | String 2 N Blank
Subledger Doc No String 12 N Blank
Subledger Post Seq String 5 N Blank
Subledger Batch No | String 5 N Blank
Subledger Entry No | String 5 N Blank
Subledger Detail No | String 5 N Blank
Attach PDF String 255 N Blank See Additional Notes: DocStore
Project String 18 N Blank See Additional Notes: Project

Ledger automatically creates a Default template which includes all of the fields in italics above.
Fiscal Year is a Default field.
MultiCurrency fields are marked with a *
Single Currency only fields are marked with a #
Date fields are set to ASCIl — YYYYMMDD format.
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Data Types and Additional Notes

Dates:
% 4 possible formats to choose from:

% ASCIl YYYYMMDD - 2 or 4 digit year formats allowed (030128 or “20030128”).

¢ Date — The Julian date format as a number of days since Dec 31 1899. (ie 37649).

% WinFormat — The ‘short date format’ as defined in the Windows Regional Settings (ie “01/28/2003”).

%+ User specified — Set the desired date format exactly as it is in the import file (ie MMM dd yyyy if this
date is formatted Jan 28 2003). Do not use 'User-specified' date format with Excel. Format cells in Excel
affects the display but not the stored value for the date.

Strings:
% Setting an offset for a field, larger than zero, will skip that many characters from the beginning of the

string.
%+ Extra characters after the defined field length will be ignored.

Numbers:
)

¢ Negatives use a leading ‘-*.
» If decimal amounts are required, they must be entered into the import file.

L)

DS
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