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Adagio Inventory 93A: Import Shipments: Revised September 27, 2019:  
 

Adagio Inventory will allow you to import new Shipment and Sales Return entries.  

 

Adagio Inventory has a simple Shipments Default import template.  Posting Inventory shipments in Adagio 

Invoices 93A releases after Invoices 93A (19.03.18) will create an ICS93BTH file that matches the Shipments 

Default import template.  The new default template is a copy of the Shipments Legacy Default import template 

with the ‘Hdr-Invoices Doc. Link’ and ‘Det-Item Description’ fields added.  The ‘Hdr-Invoices Doc. Link’ field 

can only be added to Shipments templates with the file name ICS93BTH. 

 

There is also a Shipments Legacy Default import template.  This template will import Shipments created by 

postings in older versions of Adagio Invoices or other programs.  There is a sample import file to match this 

template in the sample data:  
ICSBATCH.CSV  import file with minimal fields for the template "Shipments Default"  

 

Note: Adagio Invoices puts the document number in the Reference field.  If there is Invoices data in the dataset, 

importing shipments using the ICSBATCH or ICS93BTH file will update the ‘QI Invoice #’ in the Shipment 

entry if the Reference field is non blank.  

 

You can also create your own import file templates, provided your import file or import template contains 

certain required fields. For more information on setting up your import file and template properly, please see the 

Template Requirements section below. You can also review all available fields that can be included in the Table 

of fields section below. 

 

For information on specific types of data, see the Data Types section. 

 

You may delete the default import/export templates that are not useful to you. However, if you delete all of the 

import/export templates, the list of default templates will be recreated. 

 

File Information tab 
Use this tab to set the File format.  ASCII CSV (Delimited), or ASCII Fixed Length are the most commonly 

used File Formats if the Shipments Default import template is used.  

 

If you are importing shipments where Header and Detail Information are on the same line, you can use Excel. 

The ‘Header fields on each record?’ option will automatically be selected. 

 

If you choose to use ‘Auto-import on startup’ for this template, you must also ‘Delete import file on success’. 

 

If you wish to post after importing shipments instead of adding them to the Transaction list, select the ‘Post 

after import?’ option.  Only the newly imported shipments will be posted.  If you choose to use ‘Post after 

import?’ for this template, you must also enable ‘Delete import file on success’. Note: both Default templates 

have these options enabled.   

 

If you choose ‘Delete attached docs from source?’ and the field Attach PDF is imported or defaulted, the 

attached PDF files are deleted from the source location when import is done and has completed without errors. 

 

Minimum Fields Required to import Shipments 
 

Detail Only 
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Field Name Default Type Length Notes 

Det-Item Number String 16 

May be in Field Defaults 
Det-Location code String 3 

Det-Quantity Shipped Number 16 

Det-Unit of Measure String 10 

 

Header Detail 
 

Field Name Default Type Length Notes 

Hdr-Record Type (‘H’) String 1 Must be in Import File 

Det-Record Type (‘D’) String 1 Must be in Import File 

Det-Item Number String 16 

May be in Field Defaults 
Det-Location code String 3 

Det-Quantity Shipped Number 16 

Det-Unit of Measure String 10 

 

Required Fields for Shipments depending on Company Profile settings 
If the Shipment ‘Next Reference Sequence’ field is blank or does not contain a %ref code in the Company 

Profile, Processing Options tab, Reference will be required to be non blank.  

 

Template Requirements Notes 
 Importing Shipments writes to the transaction list but does not post them unless the option ‘Post after 

import?’ has been set on the File Information tab. If it is not selected, you must open the Enter 

Shipments function to post the shipments and update the item quantities and locations. 

 If ‘Header fields on each record’ is NOT selected, Hdr-Record Type(‘H’) is a required field and it must 

be the first field selected. 

 A new shipment entry will be created whenever the Reference, Date, Entry type or Customer changes 

unless the Shipment/Sales Return comes from Adagio Invoices.  If the Invoice or Credit note had a 

negative item detail, there will be 2 transactions in the ICSBATCH.{data ext}.  Import Shipments will 

group these items using the same Reference (the Invoice/Credit note number).  

 Hdr-Reference is required and it is required to be unique in the transaction list.   

o If the ‘Next Reference Sequence’ field is not blank and does contain the %ref code for 

Shipments in the Company Profile, Processing Options tab, Reference does not have to be in the 

import template.  It will be generated.  It will also be generated if it is imported or defaulted as a 

blank or as “AUTOASSIGN”.  If the Reference is being generated, a new entry will be created 

when the Customer, Date or Entry type changes. 

o If the ‘Next Reference Sequence’ fields are blank for Shipments in the Company Profile, 

Processing Options tab, Reference must be imported and it must be non blank and not 

AUTOASSIGN in the import file.  

 If ‘Header fields on each record’ is NOT selected, Det-Record Type(‘D’) is a required field and it must 

be the first detail field selected. 

 If Hdr-Entry Type is imported, it should be: 

1 – Shipments 

2 - Sales Returns 

 

Please note: If Hdr-Entry Type is imported, the quantity for the detail will be determined based on the 

entry type.  A negative qty will be a Sales Return for a Shipment entry and a Shipment for a Sales 

Return.  
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 If Hdr-Optional text fld 1 – 3 are imported, they may be validated.  If these fields have been set up as a 

‘Combo box’ or ‘Finder field’, import will respect the settings for ‘Add on the fly?’ ‘Allow blank?’ and 

‘Verify?’. 

 If ‘Header fields on each record’ is NOT selected, Det-Record Type(‘D’) is a required field and it must 

be the first detail field selected. 

 Det-Quantity Shipped must be positive for a Shipment and negative for a Sales Return unless the Hdr-

Entry type is imported.  If Entry type is imported, a negative for a Shipment entry will be a Sales Return 

and a negative for a Sales Return entry will be a Shipment.  

 Det-Quantity Shipped must be 1 if the Inventory item has Serial numbers set higher than zero on the 

Units tab.  

 Det-Extended Cost is not a required field  and it will be ignored during posting unless the Shipment is 

for a user specified costing item or the detail  is a Sales Return. 

 Import will override the sign in the import file so that Shipment entries with positive Det-Quantity 

Shipped, will also have positive amounts for Det-Extended Price and Det-Extended Cost.  Sales Return 

entries will have negatives.   

 Import Det-Item Description for Custom Item Descriptions. These descriptions will be transferred to 

Transaction History. 

 

Additional Notes: 

 

Adagio BOM 
 If the Bill of Materials Add-On is installed, import Shipments will trigger Adagio Inventory to do the 

assembly of Master Items if there is insufficient quantity on hand and the Bill of Materials’ setting for 

Auto assemble has been set. 

 

DocStore 

 Hdr-Attach PDF may be used to import or default an attachment file.  The attachment must be a PDF 

file.  A blank path is valid and will be ignored.  If non-blank, the path must be valid.  The filename must 

be valid. 

 Hdr-Invoices Doc. Link is used to import the Document links attached to documents posted in Adagio 

Invoices.  The ‘Hdr-Invoices Doc. Link’ field can only be added to Shipments templates with the file 

name ICS93BTH. 

 Hdr-Attach PDF and Hdr-Invoices Doc. Link cannot both be imported. 

 

Table of fields 
 

Field Name Default 

Type 

Length Req

? 

Value if not 

Imported 

Notes 

Hdr-Record Type(‘H’) String 1 Y* N/A “H” See Template Requirement Notes 

Hdr-Reference String 24 Y* N/A See Template Requirement Notes 

Hdr-Shipment Date Date 6 – 10 N Session See Data Types and Additional Notes 

Hdr-Entry Type Number 6 N From Qty See Template Requirement Notes 

Hdr-Job Cost Batch Number 6 N 0 0 for no JobCost, 1 for JobCost entries 

Hdr-Customer Number String  6 N Blank  

Hdr-Contact String 30 N Customer  

Hdr-Reason Code String 6 N Blank  

Hdr-Reason Description String 75 N Reason 

Code 

 

Hdr-Optional text fld 1 - 3 Strings 30 N Blank 
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Hdr-Optional date fld 1 - 2 Dates 6 - 10 N Blank Transactions opt. fields must be 

defined in Company Profile before 

they are available to be imported. 

See Template Requirement Notes 

Hdr-Optional amount fld 1 - 2 Number 13 N 0.00 

Hdr-Optional unit fld 1 - 2 Number 16 N 0.0000 

Hdr-Attach PDF String 255 N Blank 
See Additional Notes: DocStore 

Hdr-Invoices Doc. Link String 32 N Blank 

Det-Record Type(‘D’) String 1 Y* N/A “D” See Template Requirement Notes 

Det-Item Number String 16 Y N/A  

Det-Category Code String 3 N Item  

Det-Location code String 3 Y N/A  

Det-Job/Phase/Category String 18 N Blank  

Det-Job String 6 N Blank 
May be used instead of Det-

Job/Phase/Category 
Det-Phase String 6 N Blank 

Det-Category String 6 N Blank 

Det-Quantity Shipped Number 16 Y N/A See Template Requirement Notes 

Det-Unit of Measure String 10 Y N/A  

Det-Extended Price Number 16 N Item 
See Template Requirement Notes  

Det-Extended Cost Number 16 N Item 

Det-Item Description String 40 N Item See Template Requirement Notes 

Inventory automatically creates a default template which includes fields in Italics above. 

  Date fields are set to ASCII – YYYYMMDD format. 

  Req? followed by a star indicates field is required based on other settings. 

 

Data Types and Additional Notes 

 

Dates: 

 4 possible formats to choose from: 

 ASCII YYYYMMDD – 2 or 4 digit year formats allowed (“090128” or “20090128”). 

 Date – The Julian date format as a number of days since Dec 31 1899. (ie 37649). 

 WinFormat – The ‘short date format’ as defined in the Windows Regional Settings (ie “01/28/2009”). 

 User specified – Set the desired date format exactly as it is in the import file (ie MMM dd yyyy if this 

date is formatted Jan 28 2009). Do not use 'User-specified' date format with Excel. Format cells in Excel 

affects the display but not the stored value for the date. 

 

Strings: 

 Setting an offset for a field, larger than zero, will skip that many characters from the beginning of the 

string. 

 Extra characters after the defined field length will be ignored. 

 

Numbers: 

 You cannot import negatives into Shipments.  If you have a negative on an invoice, break it out and 

enter it as a Sales Return. 

 If decimal amounts are required, they must be entered into the import file. 


