Adagio Ledger 93B: Export Batches Detail Only: Revised March 18, 2022:

Adagio Ledger will allow you to export Batches in Detail only style. You can export batches from the Archive,
Current Year or Next Year batch lists. You can export a single batch or a range of batches.

Adagio Ledger has a simple Detail Only Default export template that matches the Detail Only Default import
template.

You can also create your own export file templates. For more information on setting up your export template
properly, please see the Template Requirements section below. You can also review all available fields that can
be included in the Table of fields section below.

For information on specific types of data, see the Data Types section.

You may delete the default import/export templates that are not useful to you. However, if you delete all of the
import/export templates, the list of default templates will be recreated.

File Information tab
Use this tab to set the File format. Excel, ASCII CSV (Delimited), or ASCII Fixed Length are the most
commonly used File Formats.

Field Selections tab
Use this tab to select the fields for your export template.

If the available fields list is long and you are having difficulty locating the field you want to find, type a few
characters of the field name in the Field name contains field.

Selecting a particular field type in the Restrict field type field can also be used to show only fields of the type
selected (eg. Text, Amount, Date or Value) in the available fields list.

You may also choose the option to: ‘Sort alphabetically?”’.

Template Requirements Notes
 If you define your own template, make sure that you create an import template that matches the list of
fields in your export template prior to import.
% Project is only available when Project Tracking is enabled. Field title comes from Project Name in the
Company Profile.

Table of fields

Field Name Default Type | Length Notes

Record Type String 6 “D” or “E”

Entry Number Number 6

Fiscal Date Date 610

Fiscal Period Number 6

Account Code String 6

Department Code String 6

Source Code String 4 The hyphen is omitted
Reference String 12

Transaction Date Date 6—10
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Description 1 String 40

Description 2 String 40

Units Number 16 Only if Account has a Statistical Unit
Offsetting Acct Code String 6 .

Offsetting Dept Code String 6 Export as blank fields

Project String 18 Only available when Project Tracking is enabled
# Amount Number 16

* Home Amount Number 16

* Currency Code String 3

* Rate Type String 2

* Rate Date Date 6-—10

* Rate Number 16

* Source Amount Number 16

The fields in italics above are in the default template.
MultiCurrency fields are marked with a *

Single Currency only fields are marked with a #

Date fields are set to ASCII — YYYYMMDD format.

Data Types and Additional Notes

Dates:

7 7/ 7/
LXK IR X

X3

*

Numbers:

% 4 possible formats to choose from:

ASCII YYYYMMDD - 2 or 4 digit year formats allowed (030128 or “20030128”).

Date — The Julian date format as a number of days since Dec 31 1899. (ie 37649).

WinFormat — The ‘short date format’ as defined in the Windows Regional Settings (ie “01/28/2003).
User specified — Set the desired date format.

% Negatives use a leading ‘-*.
%+ Amounts export with currency decimals, integers export with no decimals.
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