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Adagio Inventory 93A: Export Physical Inventory Worksheet: Revised September 

27, 2019:  
 

Adagio Inventory will allow you to Export Physical Inventory Worksheets by a range of Locations, Items 

and Picking Sequences. 

 

Adagio Inventory has a simple Physical Inv. Worksheet Default export template that matches the Physical 

Inv. Worksheet Default import template.    

 

You can also create your own export file templates. For more information on setting up your export file 

and template properly, please see the Template Requirements section below. You can also review all 

available fields that can be included in the Table of fields section below.   

 

Generally, more fields can be exported than can be imported. If you are planning to export, modify and 

then import the export files created, make sure that the export template and the import template both have 

the same number of fields and the same kind of fields, in the same order. Use filler fields in the import 

template as placeholders for any fields that can be exported but cannot be imported.  You should also 

review the Import documentation to see if there are required fields and if there are any rules regarding 

field order. 

 

For information on specific types of data, see the Data Types section. 

 

You may delete the default import/export templates that are not useful to you. However, if you delete all 

of the import/export templates, the list of default templates will be recreated. 

 

File Information tab: 
Use this tab to set the File format.  Excel, ASCII CSV (Delimited), or ASCII Fixed Length are the most 

commonly used File Formats. 

 

Template Requirements Notes: 
 If Quantity on hand is exported, it must precede the Qty counted fields in an import file.   

 

 If Quantity on Hand and Qty Counted are exported, put the actual physical counts into the Qty 

Counted column, and import both fields.  

 

Quantity on Hand in the import file is the quantity that should match the physical count at the 

time the Inventory is frozen.  When the import file is posted, the difference between this Quantity 

on Hand and the Qty Counted will be used to create any adjustments to item quantities (rather than 

using the current Quantity on Hand stored in Adagio).   

 

When you choose to use this method, you may continue to process transactions in Adagio that 

affect an item's quantity on hand.  The key is to do the physical count of inventory prior to 

adding or removing stock from the physical location (i.e. the inventory is frozen). 

 

If the physical count is not done before adding or removing stock, the adjustment calculated to the 

current Quantity on Hand will be incorrect.  
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 If you do not export and import the Quantity on Hand, do not process any transactions in Adagio 

that update quantities on hand unless you also physically add/remove the items from the shelf 

before the physical count is done.  

 

When the import file is posted, the difference between the current Quantity on Hand stored in 

Adagio and the Qty Counted will be used to create any adjustments to the quantities.  When the 

reconciliation is posted, the imported Quantity Counted will become the new Quantity on Hand. 

 

If Adagio and the Inventory are not frozen at the same time, import may incorrectly adjust the 

current quantity on hand.   

 

 Exporting can be performed either with the Export Physical Inventory function, or the Print 

Physical Inventory Worksheet report. 

 

 When using the export function, you can select a single location with a range of Item numbers and 

Picking sequences.  

 

 Using the worksheet report allows the export as an option, with a dropdown field to select the 

template. 

 

When an export file is created with the worksheet, the file name is appended with “_LOC”, where 

LOC represents the location code. One file is created for each location. 

 

The items that are exported via the worksheet adhere to the report selection rules, such as All, 

Allowed or Active items, and picking sequence or other field ranges. 

 

Table of fields 
 

Field Name Default Type Length Notes 

Item number String 16  

Location String 3  

Qty counted (stock unit) Number 16 Will always be -1 

Qty counted alt unit 1 - 4 Number 16 Will always be -1 

Alternate unit 1 - 4 String 16 Information only 

Adjusted unit cost Number 16 Will always be 0.00 

Hold item? Boolean 2 Will always be F (False) 

Item description String 40 Information only 

Picking sequence String 4 Information only. From Location if different than Item 

default 

Unit cost Number 16 Average unit cost in stocking unit 

Quantity on hand Number 16  

Stocking unit String 10 Information only 

Inventory automatically creates a default template which includes fields in Italics above. 

 

Data Types and Additional Notes 
 

Strings: 

 Setting an offset for a field, larger than zero, will skip that many characters from the beginning of 

the string. 
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 Extra characters after the defined field length will be ignored. 
 

Numbers: 

 Negatives use a leading ‘-‘. 

 If decimal amounts are required, they must be entered into the import file. 
 

Booleans: 

 ‘True’ can be defined either as a 1 character string “T” or the number 1 

 ‘False’ can be defined either as a 1 character string “F” or the number 0 


