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Adagio FX 93A: Import Accounts: Revised February 22, 2021:  
 

Adagio FX will allow you to import new accounts or update existing accounts.  

 

Adagio FX has a simple Accounts Default import template that matches the Default export template.  There are 

also sample import files that match this template.   
AFACCTIM.CSV  import file with minimal fields for the template "Accounts Default"  
AFACCTIM.XLSX import file with minimal fields for the template "Accounts Default". Set File format to Excel. Turn on 
Header included. 

 

You can also create your own import file templates, provided your import file or import template contains 

certain required fields. For more information on setting up your import file and template properly, please see the 

Template Requirements section below. You can also review all available fields that can be included in the Table 

of fields section below. 

 

For information on specific types of data, see the Data Types section. 

 

You may delete the default import/export templates that are not useful to you. However, if you delete all of the 

import/export templates, the list of default templates will be recreated. 

 

File Information tab 
Use this tab to set the File format.  Excel, ASCII CSV (Delimited), or ASCII Fixed Length are the most 

commonly used File Formats. 

 

If you choose to use ‘Auto-import on startup’ for this template, you must also ‘Delete import file on success’. 

 

Minimum Fields Required to import a new Account 
 

Field Name Default Type Length Notes 

Account Code String 12 

May be in Field Defaults Department Code String 12 

Account Type String 1 

 

This field will be required in Import Field Selection, Selected fields or Field Defaults, Defaulted fields based on 

the Company Profile options: 

Account group  Required if Mandatory Account Groups is on. 

 

Template Requirements Notes 
 When importing new accounts, ensure the ‘Add new records’ option is selected. 

 When updating existing accounts, ensure the ‘Overwrite records’ option is selected. You only require 

the Account Code and any fields you wish to change can either be imported or defaulted.  

 Unit description should be non-blank if you wish to track units for the account. For example: Room 

nights. 

 You cannot use Import to change the Account Type of an existing account if the account has an opening 

balance or a closing amount in a Prior Year, the Current Year or Next Year. Account Types are:  

B – Balance sheet account 

I – Income statement account 

R – Retained earnings account 

 If Account Type is imported and Mandatory Account Groups are enabled in the Company Profile, the 

account type for a new account must match the account type associated with the Account Group.  
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 Account Group is a required field the Company Profile option, Mandatory Account Groups, is on.  It 

will be validated against existing account ranges if the Company Profile option, Enforce Account 

Groups Range, is on. Account groups are shown under the Edit menu, Account Groups 

 When importing from an Excel file, ensure that the column width is somewhat wider than the amount of 

text within; otherwise you may find that text may be truncated. 

 

Additional Notes 

 

Project Tracking 

 Project Tracking must be enabled in the Company Profile to reveal the Project Tracking field. 

 If another project name is used in place of Project, this term will display as the field title. 

 Project Tracking must be True in order to also set either Require or Restrict Project as True. 

 Project Tracking? cannot be set to True if Consolidated Option has been set to True. 

 Require Project and Restrict Project are independent options to each other. 

 Importing the restricted project ranges is done from the Import Account Projects function. 

 

Table of fields 
 

Field Name Default Type Length Req? Value if not Imported Notes 

Account Code String 12 Y N/A  

Department Code String 12 N Blank See Template Requirement Notes 

Description 1 String 40 N Blank  

Description 2 String 40 N Blank  

Unit description String 10 N Blank See Template Requirement Notes 

Account Type String 1 Y N/A See Template Requirement Notes 

Account Status String 1 N Active A-Active, I-Inactive 

Account group String 3 Y* Blank See Template Requirement Notes 

Manual style code String 20 N Blank  

Project Tracking? Boolean 1 N False 0/F – False, 1/T- True 

FX automatically creates a default template which includes fields in Italics above. 

 

Data Types and Additional Notes 

 

Strings: 

 Setting an offset for a field, larger than zero, will skip that many characters from the beginning of the 

string. 

 Extra characters after the defined field length will be ignored. 

 

Booleans: 

 ‘True’ can be defined either as a 1 character string “T” or the number 1 

 ‘False’ can be defined either as a 1 character string “F” or the number 0 

 


