Adagio OrderEntry 93A: Import Tax Tables: Revised September 18, 2017:

Adagio Order Entry will allow you to add new Tax Tables or to overwrite existing information.

Please note: If you overwrite existing information, you must include all jurisdictions for the tax group. The
imported tax jurisdiction will completely replace the one currently on file. Day End must be completed and tax

tracking and tax summary reports must be cleared prior to importing Tax Tables.

There is a simple Tax Tables Default import template. There is also a sample import file to match this template
in the sample data: OETAXIM.CSV.

You can also create your own import file templates, provided your import file or import template contains
certain required fields.

The import file must match the list of fields in the Import template. Note that the Header and detail information
are on each line. If you have an invoice with 5 jurisdictions, there must be 5 lines in the import file with the
same Tax group code.

For more information on setting up your import file and template properly, please see the Template
Requirements section below. You can also review all available fields that can be included in the Table of fields
section below.

For information on specific types of data, see the Data Types section.

You may delete the default import/export templates that are not useful to you. However, if you delete all of the
import/export templates, the list of default templates will be recreated.

File Information tab
Use this tab to set the File format. Excel, ASCII CSV (Delimited), or ASCII Fixed Length are the most
commonly used File Formats.

If you choose to use ‘Auto-import on startup’ for this template, you must also ‘Delete import file on success’.

Minimum Fields Required to import a new Tax Table

Field Name Default Type Length | Notes

Tax group code String 6 May be in Field Defaults
Jurisdiction String 1

Item tax rate 1 — 10 Number 16

Customer tax rate 1 - 10 | Number 16

Template Requirements Notes

¢ Jurisdiction must be from 1 to 5.

+«+ The Item and Customer tax rate fields will be required based on the settings in the Company Profile.
For example: if there are 2 Item Tax Status Descriptions defined, they will both be required in the
Import template.

+ Tax Base values may be:
1- Selling Price
2- Standard Cost
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3- Most Recent Cost

4- [tem Cost 1

5- Item Cost 2

6 — 20 IC Tax Levies from 1 - 15
¢ Inv Print values may be:

T — Total

L — Line item

Multicurrency

+«+ Currency will default from the Home Currency. Import or defaulting a currency code will affect the
decimals available for amount fields.

Table of fields

Field Name Default Length | Reg? | Value if not Notes
Type Imported
Tax group code String 6 Y N/A
Tax group description String 25 N Blank
* Currency String 3 N Home currency
Jurisdiction String 1 Y N/A 0-4
Jurisdiction description | String 25 N Juris n nisl->5
Maximum tax Number 16 N 9,999,999.99
Minimum tax Number 16 N 0.00
Tax Base Number 2 N Selling price See Template Requirement Notes
Taxable? Boolean 1 N False O/F — False, 1/T- True
G/L Acct String 6 N Blank
G/L Dept String 6 N Blank
Inv Print String 1 N Total T —Total, L — Line item
Item tax rate 1 — 10 Number 16 Y N/A
Customer tax rate 1 — 10 | Number 16 Y N/A
Include tax juris Boolean 2 N True
MultiCurrency fields are marked with a leading™
Date fields are set to ASCIl — YYYYMMDD format.
Data Types and Additional Notes
Strings:
%+ Setting an offset for a field, larger than zero, will skip that many characters from the beginning of the
string.

o,

% Extra characters after the defined field length will be ignored.

Numbers:
% Negatives use a leading ‘-*.
+«» If decimal amounts are required, they must be entered into the import file.

Booleans:

% ‘True’ can be defined either as a 1 character string “T” or the number 1
+»+ ‘False’ can be defined either as a 1 character string “F” or the number 0
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