Adagio PurchaseOrders 93B: Export Approval Managers: Revised November 16, 2021:
Adagio PurchaseOrders will allow you to export a range of Approval Managers.

Adagio PurchaseOrders has a sample template, Approval Managers Default that matches the Approval
Managers Default import template.

You can also create your own export file templates. For more information on setting up your export file and
template properly, please check for the Template Requirements section below. You can also review all available
fields that can be included in the Table of fields section below.

Generally, you can export more fields than you can import. If you are planning to export, modify and then
import the export files you create, make sure that the export template and the import template both have the
same number of fields and the same kind of fields, in the same order. You can use filler fields in the import
template as placeholders for any fields that can be exported but that cannot be imported. You should also
review the Import documentation to see if there are required fields and if there are any rules regarding field
order.

For information on specific types of data, see the Data Types section.

You may delete the default import/export templates that are not useful to you. However, if you delete all of the
import/export templates, the list of default templates will be recreated.

File Information tab
Use this tab to set the File format. Excel, ASCII CSV (Delimited), or ASCII Fixed Length are the most
commonly used File Formats.

Field Selections tab
Use this tab to select the fields for your export template.

If the available fields list is long and you are having difficulty locating the field you want to find, type a few
characters of the field name in the Field name contains field.

Selecting a particular field type in the Restrict field type field can also be used to show only fields of the type
selected (eg. Text, Amount, Date or Value) in the available fields list.

You may also choose the option to: ‘Sort alphabetically?”’.

Template Requirements Notes
«» All information is in the Table of fields below.

Table of fields

Field Name Default Type | Length | Notes
Approval Manager Code | String 6

Name String 30

Description String 30

Email String 160

PurchaseOrders automatically creates a default template which includes all of the fields.
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Data Types and Additional Notes

Strings:
«»+ Extra characters after the defined field length will be ignored.
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