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Adagio SalesCQ 93A: Import Scan List: Revised March 2, 2022:  
 

Adagio SalesCQ will allow you to import Scan Lists.  

 

Adagio SalesCQ has a simple Scan List Default template that contains the only required field, Code.  There is 

also a sample import file to match the template in the sample data: 
ACSCANIM.CSV  import file with list of Customers over their credit limit for the template "Scan List Default" 

 

SalesCQ also allows you to create your own import file templates, provided your import file contains certain 

required fields. For more information on setting up your import file and template properly, please see the 

Template Requirements section below. You can also review all available fields that can be included Table of 

fields section below. 

 

You may delete the default import/export templates that are not useful to you. However, if you delete all of the 

import/export templates, the list of default templates will be recreated. 

 

For information on specific types of data, see the Data Types section. 

 

File Information tab 
Use this tab to set the File format.  Excel, ASCII CSV (Delimited), or ASCII Fixed Length are the most 

commonly used File Formats. 

 

If you choose to use ‘Auto-import on startup’ for this template, you must also ‘Delete import file on success’. 

 

Minimum Fields Required to import new Scan list Items 
 

Field Name Default Type Length Notes 

Code String 6 May be in Field Defaults 

 

Required Fields for Adding new records 
 

This field must be in Import Field Selection, Selected fields or Field Defaults, Defaulted fields: 

Code  (Customer or Prospect) 

 

Template Requirements Notes 
❖ When the Scan List is imported, the Scan List will show Scan criteria in this format: Imported by {User 

ID} on m/d/yyyy {time} unless the Description field is imported or Defaulted. 

❖ Use the User field to update the Scan List for a specific User if the import is not being done by that user. 

 

Table of fields 
 

Field Name Default 

Type 

Length Req? Value if not 

Imported 

Notes 

Code String 6 Y N/A Customer or Prospect code. 

User String 3 N  Current User See Template Requirement Notes 

Description String 50 N User & Date See Template Requirement Notes 

These fields are not filters.  They are placeholders for the fields you may have in the import file.  You can use 

them instead of Filler fields. 

Type String 6 N From Code C for Customer / P for Prospects 

Control Account String 6 N From Code  
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Field Name Default 

Type 

Length Req? Value if not 

Imported 

Notes 

Billing Cycle String 6 N From Code  

Name 1 & 2 Strings 40 N From Code  

*Decimals Number 6 N From Code From Currency on Control Acct. 

Credit Limit Number 13 N From Code  

On Hold? Boolean 1 N From Code  

Terms code String 6 N From Code  

*Currency Code String 3 N From Code From Currency on Control Acct. 

Balance Forward Acct? Boolean 1 N From Code  

Short Name String 5 N From Code  

Format Address? Boolean 1 N From Code  

Address 1 – 4 Strings 40 N From Code  

ZIP/Postal Code String 15 N From Code  

City  String 30 N From Code  

State/Province String 20 N From Code  

Country String 30 N From Code  

Telephone String  20 N From Code  

Fax String  20 N From Code  

Home Phone String  20 N From Code  

Mobile Phone String  20 N From Code  

Home Fax String  20 N From Code  

Contact String  18 N From Code  

Salesperson String 6 N From Code  

Print Statements? Boolean 1 N From Code  

Charge Interest? Boolean 1 N From Code  

Tax Exempt ID 1 – 2 String 15 N From Code  

Tax Status Number 1 N From Code  

Tax Group String 6 N From Code  

Customer Type String  1 N From Code  

Report Group String  6 N From Code  

Territory String 6 N From Code  

Ship Via String 20 N From Code  

Start Date Date 6 - 10 N From Code  

Last Edit Date Date 6 - 10 N From Code  

Customer ID String 15 N From Code  

Price List String 6 N From Code  

Comment 1 – 2 Strings 40 N From Code  

Contact Email 1 – 2 Strings 160 N From Code  

Website String 255 N From Code  

Optional Text 1 – 3 Strings 30 N From Code  

Optional Date 1 – 2 Dates 6 – 10 N From Code  

Optional Amount 1 – 2 Number 13 N From Code  

Optional Unit 1 – 2 Number 13 N From Code  

Callback Code String 3 N From Code  

Callback Date Date  6 – 10 N From Code  

Callback Initials String 3 N From Code  

Letter Name String 30 N From Code  

Salutation String 30 N From Code  
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Field Name Default 

Type 

Length Req? Value if not 

Imported 

Notes 

Balance Outstanding Number 13 N From Code  

SalesCQ automatically creates a default template which includes field in Italics above. 

  MultiCurrency fields are marked with a * 

  Date fields are set to ASCII – YYYYMMDD format. 

 

Data Types and Additional Notes 

 

Dates: 

❖ 4 possible formats to choose from: 

❖ ASCII YYYYMMDD – 2 or 4 digit year formats allowed (“030128” or “20030128”). 

❖ Date – The Julian date format as a number of days since Dec 31 1899. (ie 37649). 

❖ WinFormat – The ‘short date format’ as defined in the Windows Regional Settings (ie “01/28/2003”). 

❖ User specified – Set the desired date format exactly as it is in the import file (ie MMM dd yyyy if this 

date is formatted Jan 28 2003).  Do not use 'User-specified' date format with Excel. Format cells in 

Excel affects the display but not the stored value for the date. 

 

Strings: 

❖ Setting an offset for a field, larger than zero, will skip that many characters from the beginning of the 

string. 

❖ Extra characters after the defined field length will be ignored. 

 

Numbers: 

❖ Negatives use a leading ‘-‘. 

❖ If decimal amounts are required, they must be entered into the import file. 

 

Booleans: 

❖ ‘True’ can be defined either as a 1 character string “T” or the number 1 

❖ ‘False’ can be defined either as a 1 character string “F” or the number 0 

 


