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Adagio Inventory 93A: Import Physical Inventory Worksheet: Revised September 

27, 2019: 
 

Adagio Inventory will allow you to Import Physical Inventory Worksheets to add new adjustments or to 

overwrite existing information.   The Worksheets can be exported for a single location and a range of item 

numbers. 

 

Adagio Inventory has a simple Physical Inv. Worksheet Default import template.  There is also a sample 

import file to match this template in the sample data: 
ICIILOC.CSV  import file with minimal fields for the template "Physical Inv. Worksheet Default"  

 

You can also create your own import file templates, provided your import file or import template contains 

certain required fields. For more information on setting up your import file and template properly, please 

see the Template Requirements section below. You can also review all available fields that can be 

included in the Table of fields section below. 

 

For information on specific types of data, see the Data Types section. 

 

You may delete the default import/export templates that are not useful to you. However, if you delete all 

of the import/export templates, the list of default templates will be recreated. 

 

General information on importing Physical Inventory 
 

The Import Physical Inventory Worksheet function will warn that it will replace the current worksheet for 

the Location (e.g. "Worksheet for Location NNN already exists. Import recreates the worksheet. 

Proceed?"). It also prompts you to post after the reconciliation has been imported so that it does not 

become out of date or get replaced accidentally before it is posted (e.g. "Worksheet for Location NNN has 

been successfully imported. Post worksheet?"). 

 

To ensure the accuracy of the adjustments created by the import, run DayEnd in Inventory, OrderEntry 

and PurchaseOrders and import or retrieve the Shipments batch created by Invoices postings, prior to 

creating the physical inventory worksheet files.  Freeze the inventory and complete the physical count 

prior to adding or removing stock from the physical location.   

 

Create the Physical Inventory Worksheets Export file with Quantity on Hand prior to processing any new 

transactions that will affect the Inventory quantities.  This includes transactions entered or imported into 

Inventory (including Invoices shipments).  It also includes transactions in OrderEntry or PurchaseOrders 

that affect Quantity on Hand. 

 

If Quantity on Hand is imported with the Quantity Counted, processing in Adagio can continue after the 

physical count is done.  When the import file is posted, the difference between the imported Quantity on 

Hand and the Quantity Counted will be used to create any adjustments to item quantities (rather than 

using the current Quantity on Hand stored in Adagio). 

 

The key is to do the physical count of inventory prior to adding or removing stock from the physical 

location. If the physical count is not done before adding or removing stock, the adjustment calculated to 

the current Quantity on Hand will be incorrect.  

 

If the Quantity on Hand is not imported, the difference between the imported Qty Counted and the current 

Quantity on Hand stored in Adagio will be used to create any adjustments to the quantities.  When the 

reconciliation is posted, the imported Quantity Counted will become the new Quantity on Hand. 
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File Information tab 
Use this tab to set the File format.  Excel, ASCII CSV (Delimited), or ASCII Fixed Length are the most 

commonly used File Formats. 

 

If you choose to use ‘Auto-import on startup’ for this template, you must also ‘Delete import file on 

success’. 

 

Minimum Fields Required to import Adjustments to Physical Inventory 
 

Field Name Default Type Length Notes 

Item number String 16 
Must be in Import File 

Qty counted (stock unit) Number 16 

Location code String 3 Must be in Field Defaults 

 

Template Requirements Notes 
 Physical Inventory may be imported for only one location at a time. The location code is set as a 

default field.  It cannot be imported. 

 

 If Quantity on hand is imported, it must precede the Qty counted fields in an import file.  

 

 If Quantity on Hand and Qty Counted are exported, put the physical counts into the Qty Counted 

column and then import both fields.   

 

Quantity on Hand in the import file is the quantity that should match the physical count at the 

time the Inventory is frozen.  When the import file is posted, the difference between the imported 

Quantity on Hand and the Qty Counted will be used to create any adjustments to item quantities 

(rather than using the current Quantity on Hand stored in Adagio).   

 

When you choose to use this method, you may continue to process transactions in Adagio that 

affect an item's quantity on hand.  The key is to do the physical count of inventory prior to 

adding or removing stock from the physical location (ie. the inventory is frozen). 

 

If the physical count is not done before adding or removing stock, the adjustment calculated to the 

current stored Quantity on Hand will be incorrect.  

 

 If you do not export and import the Quantity on Hand, do not process any transactions in Adagio 

that update quantities on hand unless you also physically add/remove the items from the shelf 

before the physical count is done.  

 

When the import file is posted, the difference between the current Quantity on Hand stored in 

Adagio and the Qty Counted will be used to create adjustments to the quantities.  When the 

reconciliation is posted, the imported Quantity Counted will become the new Quantity on Hand. 

 

If Adagio and the Inventory are not frozen at the same time, import may incorrectly adjust the 

current Quantity on Hand.   

 

 If an item has quantity on hand and the import file has the same quantity, the ‘Quantities Entered?’ 

flag gets set to ‘True’, indicating the item physical inventory has been visited.  

 Qty Counted may be negative but only ‘-1’. On import, records with Quantity counted of ‘-1’are 

skipped or assumed "Not counted"; the worksheet is not updated. 
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 An adjusted unit cost of zero will not import zero but use the default unit cost value. 

 

 Qty Counted must be an integer if Fractional Quantities is not enabled in the Company Profile. 

 

 The 4 Qty Counted alt unit fields are optional. If imported and not 0, the respective alternative unit 

of measure must exist for the item; otherwise an error will be reported. On import, records with 

Quantity counted of ‘-1’are skipped or assumed "Not counted"; the worksheet is not updated. ‘-1’ 

is the only negative value permitted. 

 

 Non-stock items may not be imported; an error will occur and the item will be skipped. 

 

 If an item is not allowed at a location, and items are not allowed at all locations, then attempting to 

import this item will result in an error message and that item will be skipped. 

 

 Items without the ‘Active Item’ option enabled may still have physical inventory imported. 

 

Table of fields 
 

Field Name Default 

Type 

Length Req

? 

Value if not 

Imported 

Notes 

Item number String 16 Y N/A  

Location String 3 Y N/A Must be defaulted 

Qty counted (stock unit) Number 16 Y N/A See Template Requirement Notes 

Qty counted alt unit 1-4 Number 16 N 0 

Adjusted unit cost Number 16 N Unit Cost Import 0 to read item’s average unit cost 

Hold item? Boolean 2 N False 0/F = False, 1/T = True 

Quantity on hand Number 16 N From Item  

Inventory automatically creates a default template which includes fields in Italics above. 

 

Data Types and Additional Notes 
 

Strings: 

 Setting an offset for a field, larger than zero, will skip that many characters from the beginning of 

the string. 

 Extra characters after the defined field length will be ignored. 

 

Numbers: 

 If decimal amounts are required, they must be entered into the import file. 

 

Booleans: 

 ‘True’ can be defined either as a 1 character string “T” or the number 1 

 ‘False’ can be defined either as a 1 character string “F” or the number 0 


