BankRec 93A: Import Bank Statements: Revised March 17, 2022:

Adagio BankRec allows you to import transactions from your bank for Matching to the Bank Reconciliation. It
will allow you to import Bank Statements in OFX, CSV or Excel formats. For OFX, there is no need to define
an Import Template. Simply choose OFX as the ‘Electronic recon. file format’ on the Interface tab of the Bank
Record.

Adagio BankRec has a simple Bank Statements Default import template. There is also a sample import file to

match this template in the sample data:
BRSTATIM.CSV import file with minimal fields for the template "Bank Statements Default"

Adagio BankRec has a sample data template for Signet Bank: SIGNET import. There is an import file to match
this template:
BRSIGNET.CSV import file with Period End Bank balance. Works with Sample data Statement Rules.

There is also an import file to match this template using the Excel format:
BRSIGNET.XLSXimport file with Period End Bank balance. Works with Sample data Statement Rules.

It also allows you to create your own import file templates, provided your import file contains certain required
fields. For more information on setting up your import file and template properly, please see the Template
Requirements section below. You can also review all available fields that can be included in the Table of fields
section below.

For information on specific types of data, see the Data Types section.

You may delete the default import/export templates that are not useful to you. However, if you delete all of the
import/export templates, the list of default templates will be recreated.

File Information tab

Use this tab to set the File format. Excel, ASCII CSV (Delimited), or ASCII Fixed Length are the most
commonly used File Formats.

If the Bank Statement has Leading lines or Total lines this is also where you may set options for:
Header included?

Skip first n lines

Ignore last n footer lines

Note: If a.CSV import file begins with blank rows, you do not need to use Skip first [xx] lines. They will be
ignored automatically.

Variable Headers/Footers and ‘Ignore Trans Types not in file?’ option
If the Bank statement import file has a variable number of transaction information lines interspersed with the
reconcilable transactions, you may also need to use the option: Ignore trans types not in file?

e When the option, "Ignore trans types not in file?", is selected, the ‘Bank’ must be DEFAULTED, not
imported in the Import Template.

e In the import template, the ‘Reference’ must also be imported. Use ‘Reference’ to represent the field in
the Bank Statement import file that stores the text for valid and invalid Bank Transaction Types.
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Import will load the valid transaction types from a data file you create in the data directory.

Create a BRImportTransTypesINI.<data extension> in the data directory. This ini file may contain
multiple sections, one for each bank. There can be up to 30 valid transaction types in each section.

Import will ignore all lines with a bank transaction type different from those in this list, regardless of
whether they are interspersed with valid ones or not. No validation is done on lines to be ignored.

For example, here is a sample of the information this data file might contain:

[ValidTransactionTypes - SIGNET]
TransTypel= 'Direct Deposit’

TransType2=

TransType3= 'Deposit’

TransTyped=
TransType5=

'‘Merchant Dep. / Adj.'

'Multi Branch Credit'
'Pre Auth DR/ Corr'

TransType6='Returned Item
TransType7="Cheque '
TransType8= 'Standing Order’
TransType9= 'Interest / Adjust'
TransTypel0="Service Charge'
TransTypell="Multi Branch Debit'

Field Selections and Field Defaults tabs
Use these tabs to select the fields for your import template.

If the available fields list is long and you are having difficulty locating the field you want to find, type a few

characters of the field name in the Field name contains field.

Selecting a particular field type in the Restrict field type field can also be used to show only fields of the type

selected (eg. Text, Amount, Date or Value) in the available fields list.

You may also choose the option to: ‘Sort alphabetically?’.

Minimum Fields Required to import a new Bank Statement

Field Name | Default Type Length | Notes

Bank String 6 -

Date Date 6-10 May be in Field Defaults
Amount Number 16 . .

Debit Number 16 Xrlrj]s;ukilet :Jnr I[r)T:aFk))?tr;E(Ijl eCredit
Credit Number 16

Required Fields for Bank Statements depending on options selected
If “Ignore trans types not in file?’ is selected on the File Information tab, this field will be required in the import

file:
Reference
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Template Requirements Notes
% Bank code must have the same value for every record in file.
The import template must have either Amount or Debit and Credit.
If the Amount column has all debits and credits listed as Positive values but it has a column that
indicates the transaction types using 0 or 1, use the Amount type (1/D=Payt.,0/C=Dep.) field or the
Amount type (0/C=Payt.,1/D=Dep.) for the Transaction type.
% Use Amount type (1/D=Payt.,0/C=Dep.), if the Bank Statement file uses 1 or a D to indicate a
payment/decrease from the bank balance and 0 or a C to indicate a deposit/increase to the bank balance.
% Amount type (0/C=Payt.,1/D=Dep.) .), if the Bank Statement file uses 0 or a C to indicate a
payment/decrease from the bank balance and 1 or a D to indicate a deposit/increase to the bank balance.

X/ X/
L X X4

Table of fields
Field Name Default | Length | Req? | Value if not | Notes
Type Imported
Bank String 6 Y See File Information tab if import file has
N/A :
variable headers/footers.
Date Date 6-10 |Y N/A See Data Types and Additional Notes
Check number String 12 N Blank
Description 1 String 40 N Blank
Description 2 String 40 N Blank
Reference String 20 N Blank See File Information tab if import file has
variable headers/footers.

Transaction type String 30 N Blank
Debit Number | 16 Y*
Credit Number | 16 Y* | See notes See Template Requirement notes
Amount Number | 16 Y*

*
/ar/n[;fgéﬁlp% /C=Dep.) Number | 2 N See notes See Template Requirement notes

*
g%:g;;?pi /D=Dep) Number | 2 N See notes See Template Requirement notes

BankRec automatically creates a Default template which includes all of the fields in italics above.
Date fields are set to ASCIl — YYYYMMDD format.

Data Types and Additional Notes

Dates:

%+ 4 possible formats to choose from:

% ASCIl YYYYMMDD -2 or 4 digit year formats allowed (“080128” or “20080128”).

% Date — The Julian date format as a number of days since Dec 31 1899. (ie 37649).

% WinFormat — The ‘short date format’ as defined in the Windows Regional Settings (ie “01/28/2008).

¢+ User specified — Set the desired date format exactly as it is in the import file (ie MMM dd yyyy if this
date is formatted Jan 28 2008). Do not use 'User-specified' date format with Excel. Format cells in Excel
affects the display but not the stored value for the date.

Strings:
¢+ Setting an offset for a field, larger than zero, will skip that many characters from the beginning of the

string.
¢+ Extra characters after the defined field length will be ignored.
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Numbers:
% If decimal amounts are required, they must be entered into the import file.
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